EMPLOYEE ORIENTATION CHECKLIST

Employee Name:
job Title
Date of Hire

The information checked below has been given or explained 1o the employee by the persannel
Human Resource Management.

Time SheetiCard Perlarmance Evaluations
Payrall PFrocedures Fromotions

Insurance Program Bookdlet Transfers

Pension Plan Booklet VYacations

Cradit Linkon Holidays

Srock Purchase Plam Abpences

Sawings Bond Plan Jury Duty

Others Leaves of Absence

Misginn Statement Ethics Statamenit

Emiglayes Hamdbook Intraduction 16 Secufily Gusids
Agresment/Rules Booklet Transportation

Disciplinary Procedures Parking Facilities

Drress Code Safety Booklet

Complainis First did

Grievance Procedures Company News Letter

Agresmaent 1.0 Card



